
One School… Three locations: K-8

HANDBOOK
2020-2021

Primary Academy K-3
799 E. Washington Ave.

El Cajon, CA  92020
619.579.7232

Liberty Academy K-5
698 W. Main Street
El Cajon, CA 92020

619.579.7233

Junior Academy 4-8
Freedom Academy TK-8 

1012 E. Bradley Ave
El Cajon, CA 92021

619.596.5665



Connect with us:
  
 https://m.facebook.com/LiteracyFirstCharter/         
              Patriot Legacy Ed Foundation

 @Literacy_First
   
              @patriotlegacy
              @liberty_lc
              @lfcs_k12 

               www.lfcsinc.org

Help support us with Amazon Smile
 
 http://smile.amazon.com/ch/91-2145223

www



K-8 Student Handbook 2020-21

1

Table of Contents
Literacy First Charter Schools

Welcome
 Mission .....................................................................................................................................2
 Vision and Values .....................................................................................................................3
	 Organizational	Chart	and	Affiliation ........................................................................................4

School Day
 Schedule, Before and After School Pick-up, Lunch Program, 
 Extended Care, Field Trips-Extra Curricular Activities  ..........................................................5

Attendance Policy
	 Excused	Abscences,	Verification,	Truancy ..............................................................................6
 Attendance FAQ’s ....................................................................................................................9

School Expectations
 School Expectations .................................................................................................................9
 Dresscode Guidelines .............................................................................................................10
 Behavior Guidelines ...............................................................................................................12
 Technology Guidelines ..........................................................................................................16

Academic Program
 Curriculum, Report Cards, Student Services, 
 Parent Teacher Conference, Parent Involvement, ..................................................................18

Disaster Preparedness
 Drills, Student Release, Student Behavior .............................................................................20

Behavior Code ..............................................................................................................................21

Uniform Complaint Form ...........................................................................................................23

Consent Form ...............................................................................................................................25



Literacy First Charter Schools   •  www.lfcsinc.org

2

OUR MISSION 

LITERACY: 
the process of being educated, cultured, and having skilled abilities in multiple disciplines 

 
 
 

Literacy First Charter Schools exists to 
nurture the whole child from kindergarten through high school graduation by 

igniting a passion for comprehensive L I T E R A C Y and 
equipping each child to wholeheartedly participate in their community. 
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OUR VISION 
 
Literacy First views education as a process, not a product, which enables students to go from learning to read,  
to reading to learn. 
 
LFCS desires to shape 
 
L Literate, life-long learners 
I  Independent thinkers 
T Technologically literate citizens 
E Enthusiastic and highly qualified teachers 
R Reliable assessments that provide students a productive educational experience 
A Aspiring leaders who positively impact their community 
C Community that understands and supports the mission of LFCS 
Y Yearly fiscal sound budget 
 
 
 
OUR VALUES 
 
NURTURE 

All children will be known, recognized for their unique and creative nature and be  
comfortable to take risks. 
All staff will be invested in the success of each student through continuous professional 
development 
All parents will be recognized as invaluable resources 

 
IGNITE 
 All children will be cultured, and literate in a wide-range of subjects 

All staff will have an enthusiasm for teaching using research proven methods where student 
success is expected  

 All parents will be enthusiastically drawn into the school environment 
 
EQUIP 
 All children will be self-directed, life-long learners and innovative leaders 
 All staff will encourage students to be productive, independent, values-conscious thinkers 

All families will serve as links to the community where students can become informed 
participants in the democratic process 

 
 
 
 
 
 
 
 
 
Affiliation 
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Affiliation
LFCS is a public school that operates as a charter school authorized by the  
San Diego County Board of Education. LFCS operates with its own school 
board and is directly funded.
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_____________________________________________________________________________________________ 
Literacy First Charter School – Uniform Complaint Policy and Procedures - Form  

 
Page 1 of 2 

 

LITERACY FIRST CHARTER SCHOOLS  
UNIFORM COMPLAINT PROCEDURE FORM 

 
Last Name: _____________________________________________ First Name/MI: _______________________________ 

Student Name (if applicable): _____________________________________ Grade: _______ Date of Birth: ____________ 

Street Address/Apt. #: _________________________________________________________________________________ 

City: _______________________________________________ State: _______________ Zip Code: __________________ 

Home Phone: _____________________ Cell Phone: ______________________ Work Phone: ______________________ 

School/Office of Alleged Violation: ______________________________________________________________________ 

 

For allegation(s) of noncompliance, please check the program or activity referred to in your complaint, if applicable: 

c  Adult Education 

c  Career/Technical Education 

c  Child Development Programs 

c  Consolidated Categorical Programs 

c  Migrant and Indian Education 

c   Pupil Fees 

c  Nutrition Services 

c  Special Education 

c   Local Control Funding Formula 

 
For allegation(s) of unlawful discrimination, harassment, intimidation or bullying, please check the basis of the 
unlawful discrimination, harassment, intimidation or bullying described in your complaint, if applicable: 

c Age 

c Ancestry 

c Color 

c Disability (Mental or Physical) 

c Ethnic Group Identification 

c Gender / Gender Expression / 
Gender Identity 

c Genetic Information 

c National Origin 

c Race or Ethnicity 

c Religion 

c Sex (Actual or Perceived)  

c Sexual Orientation (Actual or 
Perceived) 

c Based on association with a person 
or group with one or more of these 
actual or perceived characteristics 

1. Please give facts about the complaint.  Provide details such as the names of those involved, dates, whether witnesses 
were present, etc., that may be helpful to the complaint investigator. 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 
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___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

 

2. Have you discussed your complaint or brought your complaint to any Charter School personnel�  If you have, to whom 
did you take the complaint, and what was the result� 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

 

�. Please provide copies of any written documents that may be relevant or supportive of your complaint. 

 I have attached supporting documents.     c  *es   c  No 

 

Signature: ___________________________________________________________________ Date: __________________ 

 

Mail complaint and any relevant documents to: 

�erry �eough 
Chief Financial Officer 
��� W. Main St.  
El Ca6on, CA �2	2	 
�1�.
��.�2�� 

 
 
 



K-8 Student Handbook 2020-21

25

DISCLAIMER: This material is for informational purposes only. It is not intended to give specific legal or risk management 
advice, nor are any suggested checklists or actions plans intended to include or address all possible risk management 

exposures or solutions. You are encouraged to retain your own expert consultants and legal advisors in order to develop a risk 
management plan specific to your Charter School.
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7KH� XQGHUVLJQHG� KDV� UHDG� DQG� XQGHUVWDQGV� WKH� PDWHULDO� FRQWDLQHG� LQ� WKLV� IRUP� DQG� KHUHE\�
DXWKRUL]HV��6WXGHQW�1DPH���WR�SDUWLFLSDWH�LQ��LQVHUW�VSHFLILF�DWKOHWLF�DFWLYLW\�RU�DFWLYLWLHV��
ZKLOH�HQUROOHG�DW�LFCS or any LFCS School��

%\� WKHLU� YHU\� QDWXUH�� DWKOHWLF� DFWLYLWLHV� FDQ� SXW� VWXGHQWV� LQ� VLWXDWLRQV� LQ� ZKLFK� 6(5,286��
&$7$67523+,&�DQG�SHUKDSV�)$7$/�LQMXULHV�PD\�RFFXU���7KHVH�LQMXULHV�FRXOG�LQFOXGH��EXW�DUH�
QRW�OLPLWHG�WR�WKH�IROORZLQJ��

6SUDLQV�VWUDLQV�
)UDFWXUHV�
&XWV�DEUDVLRQV�
8QFRQVFLRXVQHVV�
3DUDO\VLV�

'LVILJXUHPHQW�
+HDG�LQMXULHV�
/RVV�RI�H\HVLJKW�
'HDWK�

6WXGHQWV�DQG�SDUHQWV�PXVW�DVVHVV�WKH�ULVNV�LQYROYHG�LQ�VXFK�SDUWLFLSDWLRQ�DQG�PDNH�WKHLU�FKRLFH�
WR� SDUWLFLSDWH� LQ� VSLWH� RI� WKRVH� ULVNV�� 1R� DPRXQW� RI� LQVWUXFWLRQ�� SUHFDXWLRQ� RU� VXSHUYLVLRQ�ZLOO�
HOLPLQDWH�DOO� ULVN�RI� LQMXU\��$OWKRXJK�WKH�VFKRRO�PD\�VXJJHVW�RU�UHFRPPHQG�WKH�XVH�RI�FHUWDLQ�
HTXLSPHQW�WR�EH�SXUFKDVHG�E\�WKH�VWXGHQWV��WKH�VFKRRO�GRHV�QRW�JXDUDQWHH�WKDW�VXFK�HTXLSPHQW�
ZLOO� EH� IUHH� IURP�GHIHFWV� RU� SURWHFW� WKH� VWXGHQW� IURP� LQMXU\�� %\� JUDQWLQJ� SHUPLVVLRQ� IRU� \RXU�
VRQ�GDXJKWHU� WR� SDUWLFLSDWH� LQ� DWKOHWLF� DFWLYLWLHV�� \RX�� WKH� SDUHQW�OHJDO� JXDUGLDQ�� DFNQRZOHGJH�
WKDW�VXFK�ULVN�H[LVWV�DQG�DVVXPH�WKHVH�ULVNV���

3DUWLFLSDWLRQ�E\�\RXU�FKLOG�LV�YROXQWDU\�DQG�LV�QRW�UHTXLUHG�E\�WKH�VFKRRO��

7KH� XQGHUVLJQHG� KDV� UHDG� DQG� KHUHE\� DJUHHV� WR� KROG� LFCS or any LFCS School�� LWV�
HPSOR\HHV�� DJHQWV�� YROXQWHHUV� DQG�RU� VSRQVRUV� DQG� DQ\� RWKHU� SHUVRQ�� ILUP� RU�
FRUSRUDWLRQ� FKDUJHG�RU� FKDUJHDEOH�ZLWK� UHVSRQVLELOLW\� RU� OLDELOLW\�� IUHH� DQG�KDUPOHVV� IURP�DQ\�
DQG� DOO� FODLPV�� GHPDQGV�� GDPDJHV�� FRVWV�� H[SHQVHV�� ORVV� RI� VHUYLFHV�� DFWLRQ� DQG� FDXVHV� RI�
DFWLRQ�UHVXOWLQJ�IURP�WKH� XVH� RI� IDFLOLWLHV�� HTXLSPHQW� DQG� SDUWLFLSDWLRQ� E\� P\� VRQ�GDXJKWHU�
LQ� WKH� DERYH� QDPHG�DWKOHWLF�DFWLYLW\��WR�WKH�IXOOHVW�H[WHQW�RI�WKH�ODZ��

3DUHQW�/HJDO�*XDUGLDQ��3ULQW�1DPH�� 3DUHQW�/HJDO�*XDUGLDQ��VLJQDWXUH�� 'DWH�

6WXGHQW��3ULQW�1DPH�� 6WXGHQW��VLJQDWXUH�� 'DWH�

6aPSlH�)oUP

LFCS Inc., or any LFCS School




